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From Conversation to Collaborative Intelligence - For ClOs, IT Leaders, and Enterprise Power Users
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® ADVANCED POWER TIPS — CIO LEVEL

01. 1M context window is your superpower: upload entire codebases, project documentation sets, or multiple quarterly reports simultaneously

02. Deep Research (Gemini Advanced) rivals Perplexity Pro Search — use for competitive intelligence, market analysis, technology landscape
reviews

03. Workspace Extensions stack: enable Gmail + Drive + Calendar simultaneously for comprehensive organizational context
04. Multimodal power move: upload dashboard screenshot + 'Convert to React components' or 'ldentify 3 anomalies'

05. Export to Google Docs: every major Gemini output should flow into Docs for version control and team collaboration

06. Collaboration Mode: marketing + sales can both access same '‘Competitor Analysis' thread for consistent intelligence

07. Audio Analysis Extension: upload meeting recording - transcript + action items + decision log automatically

08. For board presentations: use Gemini in Slides — generate visuals + speaker notes simultaneously

m ALL SHORTCUTS & COMMANDS

Shortcut / Feature Exact Action or Command

Workspace in Gmail Compose window — Gemini icon - 'Help me write'

Workspace in Docs Insert - Help me write, or @ to reference Drive files

Workspace in Slides Insert - Image/Slide — Gemini generates visuals

Enable Extensions Gemini.google.com - Settings - Extensions - enable

Share conversation ® menu - Share & export »~ Manage shared chats

Upload large doc Paperclip icon — upload PDF up to 1M tokens

Deep Research Gemini Advanced — Research - submit complex question

Export to Docs Any response - m . Export to Google Docs

Pattern Name Template / Exact Prompt Structure Optimal Use Case
Role + Context "You are our IT architect. Review this infrastructure diagram [upload]' Technical review
Constrained Output 'In table format, 5 rows max, executive-friendly language’ Structured output
lterative 'Make this more technical' - 'Now make it board-ready" Refinement loop
Cross-Document '‘Compare these 3 vendor proposals [upload all]. Create decision matrix' Multi-doc analysis
Real-Time Data 'What's current weather in our office cities? Plan travel logistics' Live data via Extensions
m 1. 1M context: complete project documentation set analyzed in single m 2. Deep Research used weekly for competitive/market intelligence
session

m 3. All 6 Extensions enabled and integrated into workflows m 4. Multimodal pipeline: image - structured data — Docs report
m 5. Collaboration Mode: team knowledge base running on shared m 6. Audio Analysis: meeting recordings — action items automated
conversations

m 7. Gemini in Slides: full presentation decks generated from outlines m 8. Cross-document comparison used for vendor/RFP evaluation
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m 9. lterative refinement loops (3+ prompt chains) standard practice m 10. Admin: Gemini usage analytics reviewed monthly for ROI
measurement

m GOVERNANCE & COMPLIANCE FRAMEWORK
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